
Telegraph Herald is excited to announce our new events website 
(http://www.telegraphherald.com/events/)! 

The Access Dubuque and Nightlife products we’ve offered in the past served us well, but needed an 
update. In addition, our surveys and market research have shown that many of you (our readers) are 
looking for one complete list of everything that is happening in the tri-state area. We believe that the 
new website can be that product. 

We’ve partnered with CitySpark, a company that specializes in event websites, to help pull this off. 
Rather than relying on performers and businesses to notify us about events, we will monitor the 
websites for many of area venues/groups and automatically add new events to our calendar. 

In addition to collecting the majority of events in our area, the CitySpark product also includes quite a 
few enhancements compared to our previous calendars. The new site is mobile-friendly and allows 
photos and videos to be attached to an event. It is also very easy to add ticketing services or promote 
your event with upsells and social media sharing features. 

As always, we will continue to accept event submissions for free on the new site, however, if we’ve 
already added your event to the site, you also have the ability to claim and change those listings. We’ll 
get into the details of that shortly. (Note: you’ll need to create an account to add or edit events, this is 
different than your TelegraphHerald.com subscriber account) 

 
WHERE TO FIND THE EVENTS 
1) Go directly to telegraphherald.com/events 

2) Click the “Events” link at the top of TelegraphHerald.com 

 

 
3) On the Telegraph Herald home page, above today’s pictures 

 



 
SEARCHING EVENTS 

At the top of the events list, there are multiple tools available to help search  

 

 

If you click the date (i.e. Friday, May 19 in the example), you’ll be able to choose a specific date 

 

 

If you click the “Categories & Search” link at the top, you’ll be able to set more specific with your search 

 



VIEWING / EDITING AN EVENT 

When you click on an event, a popup window will appear with details 

If you are the owner of the event, you’ll see links to promote or edit the event in the bottom-right 
corner of the pop-up window. Changes submitted to existing events will have to be approved by 
Telegraph Herald staff before becoming visible to the public. 

 

 

 

 

 

 



ADDING A NEW EVENT 

When you click the “Add Event” button, you will be asked to log-in with either a “CitySpark” account, or 
you may use a Facebook or Google+ password (Note: these are all separate from your Telegraph Herald 
subscriber account) 

 

 
Once you are logged-in, you’ll be asked for an event title and location. Please note: a list of similar 
listings will be provided. If the new event is already listed, then click the “Select” button for that event. If 
your event is not found in the “Similar Events” area, then click the “Not Found? Create New Event” 
button. 

 



The next screen will gather all of 
the other details for your event.  

It’s very easy to assign multiple 
dates on an event, or to make a 
recurring event that has a 
schedule (i.e. 1st Tuesday of the 
month) 

In addition to location and 
date/time, a category (up to 3 
allowed) and an image are 
required on every event.  Once 
you choose a category, some 
default images will be available for 
you to choose, or you may also 
upload your own image. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Once the event details are saved, you’ll be offered the opportunity to promote your event. You may 
choose an “Enhanced”, “Featured”, or “Premium” listing, but you may also opt to post the event for free 
without the extra features (such as video, placement at the top of the event list, inclusion within widgets 
on the Telegraph Herald – and other – sites, etc) 
 

 

 



 

New event submissions are typically approved and will be active on the site within 24 hours. 

The event can be edited at any time after approval. 

Telegraph Herald reserves the right to reject any event listing from this platform. 

 


